
Facility Guide
for Event
Planners,
Decorators,
Caterers, DJs
and you.

STUDIO 928
VISIT

Event Date:

Client Name:

Event Start:

Event End:

A Planning Guide—perfect for planners and vendors using
our space.



Our goal is to make your time in our little Oak Park home joyful and
effortless. We adore our sparkly, welcoming space—and think you will,
too.
 ✨
We’d love to show you around! Book a quick visit here: bit.ly/s928client

This guide is designed to make planning your celebration a breeze. If
you need anything at all, just call. 

With 20+ years in event planning, graphic design, and the arts, we’re
here to help you create the exact vibe you’re imagining.

We also have a deep bench of trusted pros—caterers, workshop
leaders, DJs, caricaturists, face painters, and tea party hosts—and
we’re happy to share recommendations.

Here’s to a seamless, safe, and joy-filled event!

WELCOME

Cheryl Vargas
Creative in Chief
Art Studio 928 LLC

With joy and gratitude, 

01 Welcome Message

https://bit.ly/s928client


General Guidelines
All Vendors

02 Set Up/Tear Down

Vendors must arrive and depart within the
time frame purchased by the client. We ask
that you honor these time windows.

Example:
 Booking time: 2:00 PM to 6:00 PM

Vendor setup may begin at 2:00 PM (not
earlier)
Teardown must be fully completed by
6:00 PM (not  starting at that time)

Please coordinate closely with your client
and supporting vendors to assure
everything stays on track.

To ensure everything runs smoothly for your event,  requests for additional time
are submitted and paid for at least 48 hours in advance. Unfortunately, we’re
unable to accommodate same-day time extensions during your event—but
with a little notice, we’re happy to make it happen!

Arrival & Teardown Timing

Please note that arriving before your
scheduled start time or exceeding the
teardown window results in additional rental
fees billed to the client. 

Requests for Additional Time

Our guidelines are designed to
maintain the highest standards of
safety, cleanliness,
professionalism, and respect for
our venue.

 CHECK A DATE

http://bit.ly/insideplannerguide
https://studio928.net/event-space-oak-park-il
https://studio928.net/event-space-oak-park-il


Safety
Requirements

Floor Plan

Certificate of Insurance/Vendor Waiver

Obstruction Free Walkways
Vendors must submit a floor plan for
approval at least 14 days prior to the
event and provide contact
information for each sub
contractor/vendor.

Guest safety is our
FIRST  PRIORITY. When
in doubt of the safety
of your set up or our
space, please
schedule a site visit. 

We require vendors to provide a Certificate of Insurance (COI) with at least $1M in
liability coverage with Studio 928 LLC listed as an Additional Insured. COIs must be
submitted 14 days before the event.
A vendor who doesn't have insurance and is not providing piping, draping, using
heat, tools, ladders, or professionally catered food,  may request to sign a Vendor
Liability Waiver instead. Waivers are reviewed on a case by case and must also be
submitted in advance.

Fire Safety
We are a flameless venue—open
flames such as candles, sterno, or
similar items are not permitted. We
recommend finding flameless
alternatives online.

Cords, wires, and other decor
elements must not obstruct
walkways or exits. No duct tape on
floors or walls please. 

Flowing tablecloths, draping, easels, decor
etc. must not impede walkways. 

For general foot traffic walkways
must be a minimum width of 36" (3ft)
Ideal width: 48-60" (4-5 ft)

ADA Compliance (when serving 50+
guests)

Wheelchair turning radius: 60 inches
(5 feet)
Aisles leading to exits: Minimum 44
inches (3 ft 8 in)

Obstruction-free at all times — no
tables, easels, or decor in walkways.

03 Safety Requirements



Waste Disposal & More

04 Waste Disposal

Studio 928 has some unique limitations that
require us to be a bit more mindful about how
the venue is used. 

For instance, our on-site waste disposal is
limited, and our interior trash bins are reserved
for light guest use only.

Decorators

Please plan to remove decorating waste, including balloon remnants, and
product boxes.
We are a flame-free facility. No glitter, confetti-filled balloons, confetti, fog
or bubble machines, generator-powered blow-up items, or bouncy houses
are allowed.
Please come prepared with tools and supplies you need to complete your
setup, including tape, scissors, extension cords, zip ties, staplers, and any
specialty items. While we understand emergencies happen, a limited
supply of tools may be available to borrow with a credit card held at the
front desk. 
Floral bouquets and speciality items must be assembled prior to arrival.

Food must be prepared prior to arrival and served in accordance with health
and safety guidelines. We do not have a kitchen or prep area.

Caterers are responsible for cleaning up any food-related waste, including
trays, utensils, and packaging.
We kindly ask you not to place boxes, large packaging, or empty food transport
containers in interior trash cans.  Please return to your delivery vehicle.

Caterers

Check a Date

http://bit.ly/insideplannerguide
https://studio928.net/event-space-oak-park-il


DJ’s,
Music and More

JBL Boom Box

Traffic flow and Safety

DJ’s/Music Set Up 
and Teardown

High-quality, Bluetooth speaker
with room-filling sound & built-in
light effects. Perfect for music &
announcements. Easy to connect
—no DJ required!

Please ensure that sound equipment is set up securely and does not obstruct fire
exits, walkways, or any other safety features of the venue.
Cords should not be laid down across walkways. Duct tape is prohibited.

Please be aware that due to our moveable walls, what you see in the 3D
tour and what you see in real life may differ slightly.

We Provide
up to 45 chairs
up to 9 6ft rectangular tables
tablecloths (black only) 
Standing ice cooler
Basset Certified Bartender hourly
rate
65" LCD Monitor
Birthday arches, centerpieces,
table runners and custom signage
services available at additional fee.

We’ll provide a 4-foot skirted table for your
setup. Please provide your own extension
cords and table lighting if required.

We ask DJs to announce last call 30
minutes before the scheduled end time.

This helps guests wind down and allows
for a smooth transition.

Teardown begins 15 minutes before the
event ends to ensure your equipment is
cleared on time. 

Staying past the rental period will result in
overtime fees charged to the client, so we
appreciate your punctual wrap-up.

05

360 Tour

DJ’s Music and More

https://studio928.net/event-space-oak-park-il


and Amenities

06 Room Capacity and Amenities

🪟 Included Setup Options:
Up to 9 six-foot rectangular tables
45 chairs (white and gold folding chairs)
2 elevated 3-foot round highboys
Black tablecloths provided for all 9 tables

🪑 Typical Capacity ADA Compliant:
Theater: up to 75 guests seated (rows with ADA
compliant aisles, no tables)
Dinner/Banquet: up to 63 guests (6-7 guests per 6-
foot table)
Cocktail/Standing Reception: up to 90 guests, using
highboys and perimeter tables

🔌 Catering & Decor Notes
Flame-free facility: No open flames or sternos
permitted
7 Electric Food Warmers, included
Additional chairs available at $2.50/each via
preferred vendor
You’re welcome to bring your own additional chairs
Use of pipe and drape or large-scale installations,
requires a certificate of insurance.
Mobile Bar
JBL Boom Box and Mike
65' Main Room Monitor (workshop slides, welcome
photos, etc)
36" Lobby Monitor (For welcome greeting)
Easels, whiteboard and chalk easels (available for a
nominal rental fee of @$15/each)
2 High Boys

JBL Party Box/Mic

Room Capacity

2 High Boys

Mobile Bar

65" LCD Screen

Studio 928 offers flexible
setup options to support
your event style and
guest experience.



Vendors
Preferred

06 Preferred Vendors

Affordable Backyard Tents - Additional
chair/table rentals
Sugar Bliss Cakes - packaged cookies
and sweets
Catan Pisco
Starship Catering
Taylor's Tacos
Outside the Box Catering
The Sole Ingredient Catering
Crumb Crusher Cupcakes - Nut &
Allergen Free Baking
Kind Cafe and Catering - Vegan and
Delicious
Ponce’s Puerto Rican Restaurant
Record-a-Hit - Photo booths, red
carpet, game shows and more

This is an evolving local
list that includes women
and minority owned
businesses. You are also
welcome to choose your
own caterer.

https://affordablebackyardtents.com/
https://affordablebackyardtents.com/
https://affordablebackyardtents.com/
https://www.sugarblisscakes.com/
https://www.sugarblisscakes.com/
https://catanpisco.com/
https://www.starshiprestaurant.com/
https://www.taylorstacoschicago.com/
https://www.taylorstacoschicago.com/
https://outsidethebox.catering/
https://www.thesoleingredientcatering.com/
https://www.cclucakes.com/
https://www.cclucakes.com/
https://www.cclucakes.com/
https://www.poncerestaurant.com/
https://recordahit.com/
https://recordahit.com/


05 Meet Our Team

Meet the
Studio 928
Family Team

Mandy Korst Berg
Decorator and Cricut Queen

ART

JOY
POSITIVITY

Kelly (l) Studio 928 Gift Shop Manager,  Tony (l) Lead Artist

Studio 928’s owner, Cheryl Vargas with Neenah, freelance artist Jour’ne, and Daniel —
where smiles, support, and creativity are always in the mix

Check a Date

http://bit.ly/insideplannerguide
https://studio928.net/event-space-oak-park-il


05 Simply Elegant Decor

Simply Elegant
In-House Decor
Options

Mandy Korst Berg
Decorator and Cricuit Queen

Table settings,
centerpieces and
decorative
arches
customized to
suit your taste,
color scheme
and budget,
available starting
at $150.



youThank
312-371-9526

https://studio928.net

events@studio928.net

451 South Boulevard, Oak Park, IL
60302 

08 Thank You

Plentiful street parking is available in front of the studio Monday thru Friday and on side
streets between 9am and 5pm. After that side street parking is suggested.  It is
suggested that you DO NOT park under PERMIT PARKING signs.

Saturdays after 10am and Sundays all day parking outside of the studio is great. During
the week between 5pm and 8pm our neighboring yoga studio and fitness centers are
busy.

PARKING

Private Events
Mon–Sat: 9:00 AM – 10:00 PM (Central Time)
Sundays & After-Hours: Available by request. An additional fee applies for Sunday
events or any event that extends past closing time.

Gift Shop
Thu–Sat: 12:00 PM – 6:00 PM

Need a Sunday or late-night celebration?
 Tell us your ideal time and we’ll send a custom quote.

STUDIO HOURS

Check a Date

https://studio928.net/
http://bit.ly/insideplannerguide
https://studio928.net/event-space-oak-park-il

